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To All Personnel at the LDI 

Version française à suivre plus tard aujourd’hui 

BACKGROUND INFORMATION 
To properly prepare ourselves for a gradual re-opening, the LDI will initiate a phased approach, 
beginning Monday May 25th. All LDI personnel must strictly abide by important mandatory 
guidelines to resume research activities. The number one priority is to protect everyone’s 
health, while losing as little research momentum as possible. 

All LDI personnel (researchers, staff and trainees, including PIs) must read these instructions and 
then sign the attached form, indicating whether or not they agree to abide by these policies 
before returning to the LDI. You must complete the forms whether or not you consent. Cancer 
and MRM to alessandra.padovani@ladydavis.ca; Epi to Marisa.Mancini@ladydavis.ca; and 
Psychosocial to sebastien.chenier.ccomtl@ssss.gouv.qc.ca. 

If you have already submitted your consent forms and agree with the updated guidelines, no 
further action is required. If you would like to change your response, no problem: in that case 
send your updated consent form to your Axis contact person listed above.  To simplify this, 
the proposed changes are in yellow highlight. 

If you have not yet send in your consent/not consent form, please complete and sign the 
attached form (to CONSENT OR NOT CONSENT) and return by email by Friday May 22nd.  

No-one, including PIs can return to the LDI without first completing and 

submitting this Consent form. The consent form must also be filled out by all 

personnel who have been previously given permission to work at the LDI over the past 
weeks (e.g staff in the Animal Quarters, labs working on COVID, etc). 
========================================================================
====== 

A. Guidelines for all LDI researchers and staff (Specific additional guidelines, for 

lab researchers only, can be found in section B below).  
• These directives are not a mandate for staff and trainees to return to work.  Please 

communicate with your PI for further details and/or personal concerns. All 
trainees must continue to be paid, as instructed by McGill. 

• Expect a gradual return to work.  No one in the labs or office spaces should expect 
to return to full time work to the levels we were accustomed to before March 
2020.  Rather, individuals should gradually restart their activities, which will be 
slowly and progressively increased as the risk for community transmission continues 
to decline. You will be informed by the Principal Investigator with whom you work 
about the date you can return, and when you can begin to further ease restrictions 
at work. 

• Work at home if at all possible. Please coordinate this with your PI or the 
Administrator to whom you report. 

• All in-person lab meetings, seminars will be held virtually. 
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• Staff who should not return to the LDI now:  This group includes individuals who 
are or live with individuals 1) who are >65 years of age; (2) who have chronic health 
conditions that increase the risk of illness, such as immune disorders; (3) who have 
pulmonary or vascular conditions or (4) who have any other complex medical 
conditions. 

• Continue obsessive handwashing with soap or Purell etc. hand cleanser. This is 
regarded as the single most important protection you can give yourself. Wash with 
lots of soap for a least 20 seconds. Wearing gloves does not necessarily protect 
you. Handwashing is superior. 

• Continue to practice social distancing.  Keep at least a two-meter distance between 
yourself and any other individual.  No one can use the elevators in the E pavilion 
(which are used by the public and patients); Pav E staff should take the Pav F 
elevators to the Passerelle. Avoid using elevators in Pav F whenever possible. If you 
must use an elevator, only one person should ride in it at any one time.  Be patient 
and wait your turn. 

• Wear surgical masks in the LDI.  Disposable masks will be provided by the LDI. A 
mask is mandatory in the LDI: e.g. for anyone walking through hallways (i.e. 
everyone), in rooms shared by multiple individuals (tissue culture facilities, core 
facilities, shared equipment rooms), or if two people are occupying the same lab or 
office space at a time.   

o Masks will be made available at the entrance to Pav F, the Epi entrance to 
Pav H. Someone will be present at the entrance of Pav F between the hours 
of 8:00 am – 8:00 pm Monday to Friday to distribute masks.  For individuals 
who arrive at work outside of these hours, masks will be provided to PIs on a 
weekly basis (the number of masks will depend on the number of personnel 
and rotation cycles in each lab).  Please limit your use to one mask per day. 

• Enter Pav F and Pav E only through the main entrance in on the ground floor of Pav 
F. Unless you are a physician coming from the JGH, do not pass through the 
JGH.  There will be someone at the Pav F Côte Sainte Catherine’s St entrance 
from 6:00 am to 9:00 pm. The doors between Pav E and Pav F on the 4th and 5th floor 
should remain open at all times.  The doors to enter the corridors on Pav E should 
remain open at all times. 

• Enter the ICFP and Pav H through their main entrances.  
• Commute during off hours if you must use public transit. Your major risk will be 

exposure to crowded spaces, e.g. buses/subways during peak hours. Avoid using 
public transit if at all possible.  If you must take public transit to work, travel at non-
peak hours; avoid public transit at least between the hours of 8-10 am and 4-6 
pm.  Employers should be extremely flexible with their staff/trainees as they adopt a 
new schedule. 

• Do not hold face-to-face group meetings and avoid group gatherings. If discussions 
involving more than one team member must be held, they must be done remotely.  
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• All LDI conference and seminar rooms are off-limits until further notice.  The 
microwaves in the 4th floor of the passerelle remain accessible and heated food can 
be eaten only in the designated seating areas. 

• Only authorized personnel who have submitted a signed consent form can enter 
the LDI. No one else (including family, friends or sales representatives) are 
permitted to enter the LDI.  If you have a specific need (ie. equipment repair), please 
coordinate with Gaby beforehand who will grant you specific permission). 

• Use the hand sanitizers placed at LDI and JGH entrances and throughout the 
buildings and wash your hands frequently, as noted above. 

• All in-person LDI seminars have been cancelled until further notice. Use remote 
options (zoom, skype, facetime) for meetings.  

• If you are sick, do not come to the LDI, but rather seek medical attention. If you 
are experiencing any symptoms that are associated with a presumptive COVID-19 
infection (sore throat, cough, fever, difficulty breathing, body aches), please err on 
the side of caution. Call 1-877-644-4545 to get an appointment to be tested through 
the JGH COVID screening clinic located at Pavilion N, 5800 Côte-des-Neiges Road 
and stay home until you are tested. If you are infected (or come into contact with an 
individual with a confirmed COVID-19 diagnosis), please inform your PI/Lab manager 
and send an e-mail 
to bianca.diiorio@ladydavis.ca and gustavo.wendichansky@ladydavis.ca immediatel
y. You must self-isolate for 14 days before returning to work.   

• Please monitor email regularly for information from the LDI and JGH.  
• If you have any other concerns, please contact the LDI researcher to whom you 

report. If you remain concerned, please contact your Axis Head. Failing that, please 
contact me.  

• No volunteers, or co-op students are permitted. 
• No external visitors including sales representatives. 
• No business-related travel is allowed. 
• No personal travel within the past 2 weeks for those entering the workplace 

 

======================================================== 

 

B. Additional guidelines specific to LDI lab researchers  
 
The principles here are first to protect you and other staff, and to minimize the 
impact of the restrictions due to the virus on your research.  

• Each PI must develop a plan with lab members, to indicate how each lab member 
will resume research activities.  This research plan should be submitted to your axis 
heads no later than Friday May 22th and is mandatory.  Your lab cannot resume 
research until this plan has been submitted and approved.  PIs are responsible for 
developing a research plan that ensures their staff and trainees have a safe working 
environment and adheres to the guidelines here.  Staff and trainees are responsible 
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for following the directives of this research plan.  No staff or trainee can return 
without completing the consent form. 

• Labs MUST limit the number of people present at any one time.  
There should be no more than one person per bay in the open concept labs of Pav E 
or no more than two individuals per lab in Pav F at any one time.  If more than one 
person is in the lab, all personnel should wear a mask and respect the two meter 
distance.   

• Access to tissue culture is limited. For those groups who have their own TC rooms, 
only one person can occupy that room at a time.  If you share common TC space 
with other labs, and if the space is large enough to respect the two meter distance, 
there can be no more than two people in the room at once, regardless of which lab 
they belong to.  PIs who share TC space will need to coordinate the use of the TC 
facility they use.  

• Set up electronic lab rotation schedules.  Give first priority lab access to individuals 
who are close to publishing a manuscript, or to more senior trainees who are close 
to graduating.  Research staff and trainees should be able to access and modify the 
calendar remotely.  There must be a calendar for both access to labs and for tissue 
culture).  Google calendar is a great resource for this.   

• New summer students without prior lab experience are not permitted.  The only 
summer students permitted will be those with significant lab experience. The social 
distancing guidelines will make it too difficult to properly mentor and train students 
with no prior research experience. 

• Frequently disinfect all laboratory equipment before and after use (including 
computer keyboards). Use 70% ethanol or diluted bleach. 

• Re. core facilities.  Not all facilities will be up and running.  Please contact the 
relevant core facility manager for specific information on if/when it will be 
operational.  Please book ahead of time to use the equipment and respect your time 
slot.   

• The doors for all common equipment rooms (excluding freezer rooms) should be 
kept open at all times.   
     The doors to freezer rooms must remain closed, to not compromise the 
ventilation      

            system.   
                For individual labs, leave the doors open between peak work hours (9am – 5pm) if 
people           are present in the labs.   Frequently disinfect door knobs and wash your hands 
immediately                after going through a closed door. 

• Re. equipment in individual labs. If you use equipment housed in another lab, 
please book it ahead of time (via email) to reserve a time to enter the room. Again, 
disinfect the equipment, both before and after use. Those PIs who have shared 
equipment in their labs should post on the door who to contact for that lab, so that 
individuals could get permission to enter the room.  

• Re. the animal facility. No one is permitted to access their mouse colony between 
the hours of 8am-2pm (Monday-Friday), while AQ staff is present.  The exception is 
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for animal surgeries, whereby room 002 can be used during the day but must first 

be reserved at https://corescheduler.ladydavis.ca. No more than one person is 
allowed in room 002 at a time.  Animals orders can only be placed starting May 11th, 
with the exception of those needed to maintain breeding. 

• Re. glassware and autoclaving. Glassware: Continue to leave items on a cart (or a 
small table) outside of your lab for pick up. The items will be returned to you in a 
similar manner. No one should enter the labs to pick up or return these items to 
you. 
Autoclaving: you must deliver your material to the autoclaving rooms. We would 
appreciate your cooperation and assistant in this matter to ensure that your 
autoclaving bags are not left outside your laboratory door. 

• Re. housekeeping. Housekeeping staff will enter the offices and labs once per week 
to clean the spaces.  You will be informed ahead of time.  To dispose of waste, 
please continue to leave your garbage bags in the hallways. 

• Re. deliveries. Delivery personnel should not enter the labs. Rather, packages 
should be picked up at the door of the lab.  If no one is present in a lab, they will 
continue to bring the packages to purchasing, who will inform you that the package 
has arrived.  You will be able to coordinate with Talia for pick up. 

• Re. Waste disposal: Please send an e-mail to Samar Belhadj to schedule the time 
that you can bring the waste. 

• Re. Lab coats: There will be two designated rooms on the LDI 4th floor, one in 
pavilion F and one in pavilion E where you can bring your dirty lab and pick up a new 
one twice per week (Tuesday & Friday). Please do not go into the hospital. 

  
Everyone:  
There will inevitably be other things we’ve missed, so please pay attention and if so 
please notify me and your Axis Head or in the case of Molecular Oncology, Josie Ursini-
Siegel. 
  
The first few days will require that you be EXTRA PRUDENT, as all of the planned 
changes may not be fully in place. 
Please use good judgement and above all, but super cautious – it is in your own best 
interests. 
  
Thank you so much 
  
Rod McInnes, Director LDI 
Koren Mann, MRM Axis Head 
Josie Ursini-Segal, Head, Molecular Oncology 
Gustavo Wendichansky, COO, LDI 
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